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5-50-00 PLURPOSE

This chapter provides policies and procedures 1o ensure that grant monltoring «duties are clearly
assigned, certain monitoring actlons are performed and documented, and appropriate follow-up
action |s taken.

5-50-10 APPLICABILITY

This chapter is appficable to all granis and cooperative agresments awarded by OSM.

5-50-20 QSM POLICY

A

OSM begins Its monltoring respensibilities upon receipt of a grant or cooperative agreement
application. When reviewing an apphication, OSM is determining if the applicant can accomplish tha
propased goals in the manner propesed and within a specific time frama. Once the grant or
cooperative agreement is Issued, the goals, the manner of performance and thme period are ficed
for monitoring purposes.

Greater reliance is placed on the recipient to monltor the performance under grant/cooperative
agreement supported activitles to assure that adequate progress is being made towards achleving
the goals of the grant or cooperative agreement. The monitaring shall be made for each program,
function or actlvity of each grant as is set forth in the approved grant application or State plan.
Reciplents are expected 1o constantly monitor the perfermance of all grant activities and functions
to assure that time schedules are met, that proposed work unlts are accomplished and the other
_performance goals are achieved!.
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5-50-30 RESP ILITIE

A, The reciplent shall retain primary responslbiity for performance under a grant or cooperative
agreement. Itis the responsibility of the recipient to assure that all work conducted under the grant,
including its subgrants or other agreemarts, is performed in keeping with the terms, conditions and
scope of the approved grant.

B. The O5M FQ shall moniter all active grants and cooperative agreements.

C. The AD-FO shall monftor the performance on Interior projects for abandonad mine lands. Tha FO
shall asslst in the mannar agreed on between the FOD and AD-FO.

5-60-40 MONITORING DUTIES

A The FQ shall perform the following actions:

1.

Develop one or more forms to document tha results of grant monitoring actions. Each form
shall contain spaces to record at least the information listad on the sample form at Exhibit
X53-50-1 {referred to as a Monitoring Staternent). Al Monitoring Statements shall be
distributed to the grant file and to the AD-FO, and may be distributed to other personnel and
offices as appropriate.

Track the submission of financial, performance and other reports required from a reciplent
by tha due data.

Review and approve financial and performance reports.

Review tha business and other nonprogrammatic concerns of (a) audh reports, (b) site visits,
(c) the report portfons of continuation apglications, {d) correspondence from reclplents or
third parties in which Information on grant peformance s provided, and {e) memoranda or
tetephone conversations with reclpients or third parties In which Information on grant
performanca is provided.

B. Tha following areas should be exarnined to analyze the reciplent's performance:

1.

2

Statements made by the recipient in the grant or cooperative agreemant application
regarding grant requirements, activities and program objectivas.

Previous experience with the reclplent In the QOSM program or other Federal programs.
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a GAQ or DOICIG audit raports and reports on raciplent-sponsored OMEB Circular A-128
audhs.
4. Analysis of the recipient's financial statements performed by the cognlzant agency as pan
of tha indirect cost rate neqotiation process.
5. The recipient’s implementation of State or Federal management systems/proceduras and
Internal controls.
C, The following factors may indicate that the gramee may be high-risk:
1. A history of unsatlsfactory performance, material violations of terms and conditions, or large
cost dizallowancas on previous awards from OSM or othar Federal agencies.
2 Serious defictencies in program or business management systems, such as substantial

failure 1o comply with tha financlal management standards contained in the Grants
Management Sommon Rule.

3. Inaxperience, such as may occur in hewly-formed arganizatiens or in those which have not
previcusly raceived Federal grants.

D SM has several options ta minimlze the risk after a determinatlon that a recipient s high-rigk:
1. DOo not award a grant or convert the grant to a cooperative agreemant. A grant should not
be made # the nature and extent of the risk are 50 serivus that inadequate or improper

performanca is probabile,

2. Prepare a grant but Include special protective conditions and generally closer monitoring.
This could Include:

a. Special reporting procedures -- more detalled or maore frequent repors,
b. Additional prior approval requirements;
£, After-thetact relmbursement;
d. Frequent site visits.
a Prepare a grant, but arrange for appropriate technical assistance 1o the grantee.
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5-60-50 RESOLVING PROBLEMS

A,

When & potential problem situstion oceurs, the recipient shall contact the FO. The FO shal evaluate
the situation and recommand actkon to ihe reclplant. If the problemn involves a policy matter, the
FO shall provida commants or recommendations to AD-FO. When AD-FO recelves material irom
tha FO, it shall coordinata with the HO program division as appropriate and prepare an issue papger,
i necessary. With the concurrence of AD-PP, AD-FO shall recommand a course of actlon, In
consultation with the FO. The FO shall notify the recipient, and the raciplent shall implement the
action. When the recipient has recaived guldance and implements the action, it shall notify the
QSM FO which shall notify the AD-FO of tha problem resolution. If financial action is necessary, AD-
FO shall notify DFM,

When a reciplent materially fails to comply with the terms and conditions of a grant or cooparative
agreement and does not appear 1o be taking steps to resolve the problem, OSM may, after
reasonabie notlce to the grantes, suspend the grant or cooperalive agreement. C5M also may
terminate a grant or cooperative agreement In whole or in part any time before the date of
completion if it had been determined that the grantes has falisd in a matarial way to comply with
the lerms and conditions of the grant or cooperative agreement and i resolution does not seem
probable.

The FO shall identfy any possible deficlencies and atternpt resolution. ¥ unsuccessful, it shalt
recommend action to AD-FO. AD-FO shall evaluate the situation, coordinate when necessary with
the appropriate HG program divislon and recommend actlon to the AD-PP. After raceiving tha AD-
PP's concumrenca In the proposed actlan, the FO shall prepare a notice to the State agency. A copy
shall be provided to AD-FO which shall provide a copy to DFM and the MQ program divislon,

Termination for the convenienca of tha OSM and the recipient shall be handled as an amendment

and shall be signed by the FQD.

§-50-60 TECHNICAL ASSISTANCE

The purpose of technical assistance is ta raise the level of competence of the recipient organization,
In making the decision on what type of tachnical assistance is appropriate, the following range of
services may be considered:

1. Tell the reciplent what the probiem is and require the raciplent to correct the problem and
get technlcal assistance, if necessary.

2, Whrere problems and minor commitments are Involved, furnish technical assistance directly
through site visita by Headquarters or FO parssnnel,
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5-50-80 (Continued)
3 Provide substantial technical assistance directly at the sha.
4 Contract with a natlonal or regional contractor to supply technical assistance of specified

kireds and authorize the reclpient ta call on the contractor for speciied services.

5 Call on other available organizations to supply such assistance, as appropriate.
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PAGE &

GRANT OR COOPERATIVE AGREEMENT MONITORING STATEMENT

Recipignt Nameg Grant Mo.

l. MONITORING ACTION PERFORMED

{a.g., review of financial status report dated 2,/15/80 for period 1/1/79 - 12/31/79)

. FINDINGS

1. RECOMMENDED ACTIONS

MOMITORING OFF|CIAL

(Signature) {Date)

{Frirted or Typed Nama, Organization, and Telephone No.)

Attach Additionaf Sheets If Necessary
Dlstrl utign:
Grant Fils
AD-FO
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5-55-00 PURPQSE

This chapter establishes OSM pollciss and procedures for canducting and reporting the results of
pericdlc reviews of grantees’ use of Federal funds.

5-65-10 APPLICABILITY

This chapter |s applicable to all grants and cooperative agresments financed through the
Department of Treasury's Automated Clearinghouse (&CH).

5-55-20 BACKGROLUND

A,

Section 203 of the Intergovernmental Gooparation Act of 1968 provides that "Heads of Federal
departments and agencies responsible for administering grant-in-aid pregrams shall scheduls the
transfer of grant-in-aid funds conslstent with program purpeses and applicable Treasury regutations,
5¢ as to minimize the tims elapsing between the transfer of such funds from the United States
Treasury and the disbursement thersof by a State, whether such disbursement ocours prior to or
sutseguent to such transfer of funds.... States shal! not be held accountable for interest earned on
grant-in-aid funds, pending their disbursement for program purposes.”

Section 106(1) of the indlan Self-Determination and Education Asslstance Act provides “The transfar
of funds shall be schedulad sonsistent with program requiremeants and applicable regulations, &4
as to minimize the time elapsing betweesn tha transfar of such funds from the Unlted States Treasury
and the disbursament thereof by the tribal organization, whether such disbursament occurs priar
to or subsequent to such transfer of funds. Tribal organizatlons shall not be held accountable for
interest paid on such funds, pending their disbursement by such organization.
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DRAWDOWN ANALYSIS: POLICIES AND PROCEDURES

5-55-20

C.

2-55-30

A

{Continued)

The Department of the Treasury (Treasury Fiscal Requirements Manual 5-2080.20) requires that
periodically, but not less frequently than each calendar quarter, the Federal pragram agency shall
teview each recipient's use of funds advanced. The purpose of the review |s to determing {a) the
difference, if any, between the total amount of funds drawn via the DDX and disbursements refated
to the Federal program; (b) that cash is being withdrawn only in accordance with progeam
disbursement neads. and (c) the available balance for a grant. The reports should be reviewsd for
agreement with Fedaral program agency accounts and reasonablsness of cash balances on hand
and the timing of drawdowns by payment voucher and requsst for payment or advances by direct
Treasury check.

Treasury Circular 1075 (31 CFR 205} requires that "cash advances 1o a recipient arganization skall
be limitad to the minimum amounts needed and shall be timed 1o be In aceord only with the actual,
Irvmeadiate cash requirements of the racipient organization in cartying out the purpose of the
approved program of project.  The timing and amount of cash advances shall be as close as is
administratively feasfble to the actual disbursements by the recipient arganization for direct program
costs and the proportionate share of any allowable indirect costs.”

The Department of the Interior (Departmental Manual 339 DM 3.5) requires Bureaus to submit
quarterty reports to the Department's Office of Financial Management on the results of the reviews
of recipients’ use of Federal funds advanced.

The Grants Management Common Ruls pravides the following guidance on the use of the 5F 272,
Federal Cash Transactions Report: For grants paid by Treasury check advances o electraric funds
transter, the grantee shall submit the Standard Form 272, Federal Cash Transaction Report, and
when necessary, its continuation sheet, Standard Form 272a, unless the terms of the award axarript
the grantee fraom this raquirement. [Note: OSM's grant agresment does exempt the grantae from
this requirernent.]

POLICY

Advances of Federal funds shall be Ifmited to the minlmum amount nesded and be timed to bg in
accord anly with actual dfsbursemsnt nesds.

Reripients shall disburse Faderal funds as soon as is administratively faasible under the recipient's
financial managemant systems.
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5-55-30 {Continued)

C.

FOs shall conduct quanerly reviews of recipient organizations' use of Faderal funds. The magnitude
and complexity of these reviews shail be determined by each FO.

5-55-40 RESPONSIBILITIES

A

Each recipient crganizatlons shall:

1. Maintain financial managemant systems which comply with State or Federal requiremnents,
as approptiate; and

2 Comply with the requirement that advances of Federal funds be limited to the minimum
amounts naceszary for Immediate disbursement needs.

Fiald Offices have the primary responsibility for monitoring reciplent organization's use of Federa
funds. In fulfilling this respansibifity the FOs shali:

1. Canduct guarterly reviews of reciplent organizations' use of Federal funds obtained under
the LOC to ensure that (a) the amount of acvances made are not excessive; (b the
advances are properly accounted for; (c) cash |g hot maintained by recipients in excess of
immediata naed; and {d) any excess balances are promptly returned to Treasury.

2. Documant the findings of the drawdown reviews and provide a copy of the report ta the
appropriate AD-SC.

The AD-5C shall compile the results of the quarterly drawdown reviews and provide DRP with the
results, using the format at exhibit X5-55-1,

DARP shall compile the statlstics from the AD-SCs and provide a report to the Department on the
results of the quarterly drawdowns.

5-55-50 FRUCEDLURES FOR CONDUCTING REVIEWS

A,

Loval | Review
1. Objectives:
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5-55-50A.1a. {Continued}

&. To understand the grantee's systemn{s) for requesting and disbursing Federal
funds; and
v} To datermine, in calendar days, what is minimally administratively feasible for the

grantes to dishurse Federal funds; of

¢ To documeant major changes or problems uncoversd in subsequent reviews of the
grantea’s systemns.

2 Frocedures: [The following are the minicoum steps to be completad in order 1o research
and document the above objectives ]

a. Review the grantea's laws, regulations, policies, and procedures, regarding its
fimancial management systems, Ihcluding its processes for requesting and
dishursing Fedearal funds.

b Flow chart the processes/steps accortling o
{1) the grantee’s written pollcies: and

{2} the actual procedures being followed.

c. Test the procedures for requesting Federal funds. Taest sufficient number of draws
o address each type of grant.

d. Test the procedurss for disbursing Federal funds.  All disbursements within the
draws selected should be tested.

g Devalop an expendilure rate far the grantas, as needed to determine whether
slgnlficant trends exlst or are devealoping.

f. Detsrmine the frequency rate for draws,

g Track the amount of the balance on hand and the amount of Federal fonds
requested for each drawdown request,
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5-55-80 {Continuead)
k. Relate the amount of Federal funds requested to the grantee's expenditure rata.
i Evaluate the findings to determina:
(1) the actual and optimum number of days required to disburse funds under
the grantee’'s system,
{2) If any procedures under the contral of the grantee should be correctad or
strearlined;
{3 f any procedures not under the contral of the grantee can be streamlingd.
a, Final Actions:
a. Frepare written documentation and justiflcation for the FO determination(s)

ragarding the grantee's systems for requesting and disbursing Federal funds,

o Present the results of the review to the grantes and, if necessary, work with granteg
to resoive any Issues/problams.

B. Lavel || Raview
1. Objectives. To perform subsequent reviews of grantess using:
a Reimburgsement of Funds Method; or
b. Advance of Funds Method, when the predetermined timeliness standard for

disbursament of funds continues to be met.
2 Procedure:
Review tha minimum number of drawdowns required to determine whether thera

have been any changes in the method of drawing funds or timeframes established
in the Level | review.
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5-55-50B.3. (Continued)
3. Firal Actlons:

a I the findings confirm that the grantee continues to operate on a reimbursement
basis, the review |s completa.

B. If the grantee is operating on an advance basis and the findings verify that the
grantee continues to meet predetermined timeliness standards for disbursemant of

Federal funds, the review is complete.

cC. it the findings Indlcate possible/potential problamns, resolve issues as sutlingd in C.
below.

C. Resalving Froblams

1. Objectlves:

To resolve /address issues/problems uncovered in previous reviews.

2, FProcedures:
a. Define the magnitude of the problem, e.g., how much cash is malntained for what
length of time,
b, Determine whether there have been any changes in the grantee’s systems,

pracedures or internal controls, or in key personnel. I so, revigw a reasonable
sample of data to determine the effect, if any, of the changes. If the changes
wartant, perfarm a Level 1 review Instead of the remainder of these procedures.

C. Cocument the critical time path and identify the most problematlc points in the
RHOCASS.

d. Davelop suggestlons for resolutlon of issues/prablems.

. Praesent suggestions to the grantee and work with grantee to conslder machanlsms

ar improvements within the grantee's system to address the Issues,/proklems.
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5-55-508. {Continued)

5-65-60

A

B

Final Actions:

Documant agreed-to resolution and review for three quarters aftar resclution to
ensure that changes/improvemeants have becoms institutionallzed.

REPORTING RESULT

Format of Report. The Department's reporting requirements, are outlingd below:

A statement that the advances have been reviewed for the quarter. [Although some
recipients choose to finance their operations with its own working capltal and then
drawdown Federal funds to reimburse it far cash disbursemants, OSM's drawdown method
is the advance payment method.]

Describe briefty significant problems, if any; outline any procedures implemented and
apprise us of actlan to resolve the problems; and

The method{s) used to advance funds. {OSM uses the Treasury's Automated
Cleatinghouse Vendor Payment System )

Timing and Transmitial of Reports

The Department of the interlor requires that the reports be submitted 45 days after the close
of @ach quarter. In order to meet the Department's due date, each Field Office shall submit
gither a drawdown analysis report or & summary of findings to the appropriate AD-5C within
25 days after the close of @ach quanter; the AD-SC will consolidate the informatlon into the
attached format and forward to the DRP within 40 days alter the close of each quarter. The
DRP will consolldate the submissions and submit to the Department by the 45th day after
the closs of each calendar quarter. A copy of the consclidated report will be providad to
the AD-SCs.

The farmat for submittai of report to DAP |s at exhibit X5-55-1.
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PAGE 8 -

Mermarandum

To Division of Regulatory Programs

From: , Fisld Offlce

Subject: Report of Drawdown Reviews for Calendar Quarter Ending

in compliance with 339 DM 3.5, the following information regarding recipients’ use of Fedesal funds under
tha Treasury Amtomated Clearhinghouse Vendor Payment System 1s provided:

o Mumber of Reviews Completed 1his Guarter
Number of Reciplents Using Relmbursemant Method

Number of Beclpients Using Advance Method

o Significant !ssues,/Problems and Resolution \ 4

Attachments
Drawdown Reviews
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CHAPTER 5-60A
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PERFORMANCE AND FINANCIAL REPORTING
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5-80A-00 PURFPQSE

A, The requirernents for submisslon of performance and financlal reports are established in the Grants
Management Common Rule.

B This chapter establishes procedures and provides instructions for reporting the expenditures and
performance of OSM AML grants.

SE0A10 0SM POLICY
All OSM financial reports shall be submitted on a cash basis.
S-60A-20 RESPOMNSIBILITIES
The grant recipient shall submit complete and accurate reparts |n the timeframes established.

5-60A-30 FROGRAMMATIC AND FINANCIAL REPORTING

Thig sectlon provides the reguirements for the Narrative Performance Report, OSM-51, and the
Budget Information and Financial Reparting Form, OSh-45.

A General

1. Grant recipients shall submit one signed origiral and two coples of financial and
performance repotts.
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5-60A-30A (Continued)

2.

Tlming of Submittals

a. interim performance and financial reports (O5M 51 and OSM 49) shall be submitted
annually, 30 days after the end of the reporting pericd. The reporting period is
datermined by the effective date of the grant.

b. The final perfarmance /financial reports shall be submitted 90 days after the end of
the performance pariod.

Waiver of Last Interim Perfarmance /Financial Bepors. For grants which have reparting

periods determined by the performance period, the submittal of the last intarim
performance financiat reports {dus 30 days atter the end of the pedormance perind) is
waived if the closeout report is anticipated to be submitted on time (50 days after the end
of the performance period},

Under the revised AML grant program, if a financial report includes a budget/cost
category which expires at the end of the reporting period and the cloze oul and either
deobligation or transfer of unobligated funds is anticipated within 90 days after the
end of the reporting period, then the finznactal report, reflecting the final obligation
amount for the expired budget/cost category, is due 90 days after the end of the
reporting period.

E. Reporting Package - AML Grant. The following lorms are used for programmatic and financiat

FBRoHING:;

Form Farm No. Timing of Submittal

- Flnancial Reporting Form DS 49 Arnually

- Performance Report M 51 Annvally

Detailed instructions far preparing docurnentation for a reporting package are provided at Exhibit

X5-604-

1.
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AML GRANT PROGRAM
PERFORMANCE AND FINANCIAL REPORTING

5-60A-30 {Continued)

c. R

rogr. i Finanglal Reports. When a State submits a Narratlve Performance

Report, OSM-51, and & Financial Reporting Form, OSM 49, the FO shall review the reports to
gdetarmine that the recipient has complied with the followlng basic requlrements:

1.

Authatizatlon Signature - Forms submitted must be slgned by the recipient's authorized
representative.

Timely Beporting - Forms are to be submitted on the reporting datas established.
Accurecy of Reporting - The FO must verify each form submitted by the State for

mathematical accuracy, make corrections when necessary and inform the regipient and AD-
5C of changes.

Compliance with State Plan and Federal Regulations - All claims for Federal financial
participation in QSM programs must be In compllance with the State plan and Federal
ragulations.

Supported by Accounting Records - Ali claims for Federal Bnancial particlpation in OSM
programs must be supported by and can be reconclled to the reclplent's accounting
records,

Compares Established and Actual Accomplishments - The narrative petformance repott
must provide a comparlson of actual accomplishiments to the goals established for the
petlod, If applicable, the reasons why the established goals were not met, and other
pettinent information,

Mete: For individual reclamation projects, If this accomplishment information |s submittad
on the PAD, Form Q5M-76, # need not be duplicated on the OSM-51,

i} Fingl Actions. When the O5M FO receives a Narrative Pedformance Report, OSM-51, and an
Expenditura Report, D5M 49;

1. Tha FO shali roview the OSM 49 and submit one copy to the DFM.

3 After reviawing the OSM 43 and OSM 51 reports, the FO shall provide ona copy ta
the AD-SC with any pertinent cormments o recommendatians.
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5-60A-30 (Continued)

The AD-8C shall evaluate the report and coordinate, as appropriate, with the HG
program divislon. The AD-SC shall discuss any necessary follow-Lp Bction and
coordinate with the FO.

The FQ shall carry aut the necessary tollow-up action and submit status reports to
AD-5C.

9-604-40 MINORITY BUSINESS UTILIZATION REPORTING

2.

General. Grantees and subgrantess shall take all necessary affirmative steps to assure that
minority business enterprises/women’s business enterprises {MBE/WBE) are used when

possible. This reparting requirement highlights the Federal Government's commitment to
this palicy.

Submittal Requiretmgnts. See Exhibit X5-504-1 for instructions on completing the farm.

a.

The MBE/WBE Utillzation Under Federal Grants, Cooperative Agreaments, and
other Federal Financial Assistance, SF 334 report shall be submitted if the Federal
grant armount is $500,060 or mors, and the grant includes procurement of suppliss,
equipment, construction or services in excess of $10.000.

It the criteria in 2. above is met, grantees shall submit one copy of the repart to the
appropriate FO quarterly,

The report shall be submitted within 30 calandar days after the end of each Faderal

flscal quarter. up to and including the Federal fiscal fuarter in which the grant
ends,
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AML GRANT PRCOGRAM

PERFORMANCE AND FINANCIAL REPORTING
EXHIBIT X5-60A-1

PAGE &
INSTRUCTIONS FOR PREPAR'NG DOCUMENTATION FOR
REPORTS REQUIAED FCR
ABAKDONED MINE LAND GRANTS

Cocumant N Form No. Pagels
Financial Status Report, OSM 48 &7
Performance Report, OSM 51 a9
MBE /WBE Ltillzation Under Federal Grants 10-13
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AML GRANT PROGRAM
PERFORMANCE AMD FINANCIAL REPORTING
EXHIBIT X5-60A-1
PAGE 7

INSTR I FOR COMPLETING THE OSM-48 FORM
FOR FINANGIAL REPQATING

Section A - General.

Mark "x* In the appropriate box to indicale whether the report ts an Inftlal subrnission,
revised subrmission or final report.

Fill in the reporting pericd.

Section 8 - Budget and Financial Report Breakdown,
For each annual report and at grant closeput, show by budget /cost categnr;_.r the amounts:
4. obligated {as defined in the Commaon Rule] bhut not yet expended. and,
b expended, that is, paid out, during the period.
Note:
- Amounis entered should be cumulative, For example, the second reporling period

ghould indicate the financial sislus from date of award to the end of the second
reperting period, i.e., normally a two-year period.
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AML GRANT PROGRAM
PERFORMANCE AND FINANCIAL REFORTING
EXHIBIT X5-604.-1

FAGE 8
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AML GRANT PROGRAM

FEAFORMANCE AND FINAWNCIAL REPORTING
EXHIBIT X5-60A-1

FAGE 9
IMSTRUCTIONS FOR COMPLETING PERFQRMANCE REPORT, OSh-51
1 Check the apprapriate box to Indicate the name of the program for which the Form OSM-51 is being
submitted.
2. Enter the name of the grant or cooperative agreement rechpient, the type of repon, the reporting

petiod, and the grant number,

3 Enter the exact tille of the grant, e.g., FY 1993 Alaska AML Grant.
4. Enter the name ol the performing organization, if different from the grant recipient.
5. Enter the perfarmance report narrative,

Recipients shall submit a Pedformance Report, Form OSM-51, which presents the fallowing
information:

A comparison of actual accomplishments to the goals established for the period. When the
outpul of 3 project or activity can be readily guantified, such quantitative data should be
related to cost data for computation of unit costs:

i applicable, reasons why established goals were not met; and

Other pertinent information including, when appropriate, analysis and explanation of cost
verrling or high unit costs.

6. Provide a list of completed projects with the PAD numbers.

FEDERAL ASSISTANCE MANLAL



AML GRANT PROGRAM
FERFOAMAMCE AND FINANCIAL REFORTING

EXHIBIT X5-604-1
PAGE 10
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AML GRANT PROGRAM
PERFORMAMNCE AND FINANCIAL REPORTING

EXHIBIT X5-60A-1
PAGE 11

-----------------------------------------
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AML GRANT PROGRAM
FERFORMANCE AND FINANCIAL REFORTING
EXHIBIT X5-60A-1
__PAGE 12

FAFEEWORE KEDUCTION FTATIWENT.

Tie el byt b 20 s o appien por o Asy ASEE
eeuing B ey o thik el setls anl wry bl o

sty B bewrden. sl b il b il o e Pollewing -

INSTRUCTIONS

MBE'WBE UTILIZATION UNDER FEDERAL GRANTS,
CODPERATIVE AGREEMENTS,
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Standard Form 334
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AML GRANT PROGRAM
PERFORMANCE AND FINANCIAL REPOHATING

EXHIBIT X5-60A-1

P4

13
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CHAPTER 5-60R
REGULATORY GRANT PROGRAM
PERFORMANCE AND FINANCIAL REPORTING

5-B0R-00 Furpose
10 CSM Policy
20 Responsibilities
a0 Financial and Programmatic Raporting
40 Mingrity Business Utilizatlon Reporting
B-60R-0) PLURPOSE
A The requiremants for submlzsion of perfarmance and financlal reports are established In the Grants
Management Cormmon Rule.
B. This chapter establishes procedures and provides instructicns for reporting the expenditures and

performance of O5M grants and cooperative agresments.
5-60R-10 OSM POLICY
All O3M financlal reports shall be submitted on a cash basis.

5-60R-20 RESPONSIBILITIES

The grant reciplant shall submit complete and accurate reports in the timeframes estabiished for the
spaclfic grant program (see 5-80R-30). '

5-60R-30 FINANCIAL AND PROGRAMMATIC REPORTING

This section provides the raquirements for the Marrative Performance Report, QSM-51, and the
Expenditure Report, SF 269 or SF 260A.

A, {zaneral

1. Grant reclplents shall submit ona signed original and two copies of financlal and
performance repons.

FEDERAIL ASSISTANCE MANUAL



REGULATORY GRANT PROGRAM

PERFORMANCE AND FINANCIAL REPORT
PAGE 2

5-60R-30A.2 (Continued)

2 Timing of Submittals

a. MNonconstryction grants/cooperative  agresments - Interim parformance ard
financtal reports (OSM 51 and SF 269 or 5F 269A) shall be submitted semi-
annually, 30 days after the end of the reporting periad. The reporting perlod is
determined by the effective date of the grant/cooperative agreemant. Tha final
performance /financial reports shall be submitted 90 days after the and of the
performance performance period,

k. F al reclamation o cooperatly mentg - Interim performance and
financial reports (OSM 51 and SF 271} shall be submitted quarterly, 30 days after
the end of the reporting period. The reparting pericd is determined by the
performance perod of the grant/coocperative agreemsnt. The final
perfurniance;‘flnanc]al reports shall be submitted 90 days after the end of the
performanca patiod.

2. Walver of Last Interim Performance /Financlal Reports. For grants/cooperative agreements
which have reperting perlods determined by the performance period, the submittal of the
last interim performance/financial reports {due 30 days aftsr the end of the performance
pericd) is walved If the closeout report Is anticipated to be submitted on time {90 days after
the end of the performance periodh.

B. Reporting Package - Nonconstruction Grant. Except as qualifled in Exhibit X5-80R-1, a complete
reporting package for a nonconstruction grant conslsts of:
- Financlal Status Report SF 268 or 269A
- Performance Repart DSM 51
- Quantitative information Report OSM5tA B C

Cetalled Instructions for preparing documentation for & noncanstruction reporting package
are provided at Exhlblit X5-60R-1,

FEDERAL ASSISTANCE MANUAL
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REGULATORY GRANT PROGRAM
PERFORAMANCE AND FINANCIAL REPORT

PAGE 3
5-80R-30 (Continued)

c. Review of Reports. When a State submilts a Narrative Performance Report, OGM-51, and an
Expenditure Report, SF 262 or SF 269A the FO shall review the reports to determine that the
reciplent has complied with the following basic requlrements:

Authorization Signatura - Forms submitted must be signed by the reciplent’s authorized
representative.

Timely Repgrting - Forms are to be submitted on the reporting dates established.
Accuracy of Reporting - The FO must verify each form submitted by the State for
mathematical accuracy, make corrections when nacessary and inform the recipient and AD-
5C of changes.

Compliance with State Plan ang Federgl Regulations - Al claims for Federal financial
participation in OSM programs must be In compllance with the State plan and Federal
raguiations.

Supperted by Accoynting Records - All claims for Federal financial participation in OSM
programs must be supported by and can be reconciled to the reclpient’s accounting
records.

Compares Establish nd Actyal Agcomplishments - The narrative performance report
must provide a comparlson of actual accomplishments and expendltures to the goals
established for the perlod, i applicable, the reasons why the established goals were not
met, and other partinent Information.

D Fingt Actions. When the OSM FO receives a Narrative Performance Report, OSM-51, and an

Expenditure Raport, SF 269 or S5F 268A:

The FO shall immediately submit one copy of the SF 269 or §F 269A to the DFM.

After reviewing the repon, the FO shall provide one copy to the AD-SC whh any pertinant
commeants or recommendations,
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REGULATORY GRANT PROGHAM
PERFORMANCE AND FINANCIAL REPORT

PAGE 4
-’
5-60R-30 (Contlnued)
1 The AD-SC shall evaluate the report and coordinate, as appropriate, with the HQ program
division. The AD-SC shall discuss any necessary follow-up actlon and coordinate with the
FQ.
4, The FO shail carry out the nacessary follow-up action and submit status repons to AD-5C.
5-60R-40 MINQRITY BUSINESS UTILIZATION
A
1. General. Grantees and subgrantees shail take all necessary afflrmative steps to assure that
minonty business entarprises /women's business enterprises {MEE/WBE) are used whan
possible. This reporting requirement highlights the Fedaral Government's commitment to
this policy,
B Submittal Bequitements. See Exhibit X5-60R-3 for instructlons on completing tha form.
a. The SF 334 report shall be submitted if the Faderal grant emount is $500,000 or -

more, and involves the procurement of supplies, agulpment, construction or
services In excess of $10,000.

B, It the criterla in a. above is met, granteas shall submit one copy of the report to tha
approptiate FO quartedy. The repant shall be submitted within 20 calendar days
after the end of each Federal fiscal quarter, up to and Inciuding the Federal fiscal
quarter In which the end of the grant (cooperative agreement} performance period
OCCUrs.
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REGULATCRY GRANT PROGRAM
FERFORMANCE AND FINANCIAL REPORT

PAGE S

INSTRUCTIONS FOR PREPARING DOCUMENTATION FOR
PERFORMANCE AND FINANCIAL REPORTS
FOR NONCONSTRUCTION GRANTS

Dacument Nama/Form No.

Financial Status Report, 5F 263

Financial Status Report, SF 2624

* [fnancial reporting only on
programs that do not generate
program income)

Parformance Report, OSM &7
Cluantitative Information Repart, OSM 537 A, B, C
* (requlred for adminlstration and
enforcement grants only)
Quantitative information Report, OSM 51C
* (reguired for SOAP operatlonal

grants only)

MBE/WSE Utilizatlon Under Faderal Grants, SF 334

Bee Page(s)

G- 7

B-9

10-11

12-15

14-15

16-19
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REGULATORY GRANT PROGRAM
PERFORMANCE AND FINANCIAL REFORT

EXHIBIT X5-60R -1
PAGE & -

Standard Form 289
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REGULATORY GRANT PROGRAM
PERFORMANGCE AND FINANCGIAL AREPCRT

EXHIBIT X5-60R-1

PAGE ¥

Standard Form 26% (cont'd.)

FINANC A STATUS REFPORT
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dagwe1 chargun for geods and mervices, the
11¢  Enter the Federsl snare of the ameant in 16d

wmaunt al indireel experise ibcurred the value
of in-kind eonoributizns spplivd. and the ned
increase or decreast in Lk aimounis pwed by the
Tazigiani for goods and othar proparty esegivid .
for servicen performad by employesn, sonirae-
lars, subgranises xnoc ather paymes, and other
Uty hetpming cawwd ynder progeams for
wihigh no CurrEnt WTVIERE OF IErTor AR AF
requcred. buch &6 RRAWTEE tRdufkner & lieme,
i clhes betefit paytents

Nouwt [ more chan one eate was in effect during the

perigd thpwn an igm B etinch g sehedule
shiowing 1he bases wguonm whuch e dufferent
roies weee applind, ihe respgclive rates, the
enlenger pericdn they wary in ot smouniy of
ipdiracs papense charged L the praject, and Lhe
Fadern! shate of idirect eapense chatged 1w 1he
praject Lo date.
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REGULATORY GRANT PROGRAM
PERFORMANCE AND FINANCIAL REPORT
EXHIBIT X5-608 -1

FAGE B
Standard Form 269A
FIMNANCIAL STATUS REPORTY
f&hart Farem,
tFoditha S LCHONT 00 e RACK)
1 Faoeral Agensy ans CHgamzalonal £ emen: 7 Fodgra Giar, or Ok ulenibhong Momoe Acogned! | CHMB Sporova | Fage al
10w hick Rapon 5 Submiked Hy Fodarm Aoy Mg
03480020
P s

3 Racoie! Du;u.--.r.un-r (Mame a1d comglabe address. ncleding TIPF Coda)
4 Ermifsdydr b3 AND" Mumbe: 5 A Givnunl Nomber o [denbsyng Namioer | 5 Firgy Rapar T Hatt

] ves [ Mna O tash {] Accrual

B Funoeglant Poood 15ee mErecionsl 4 Pprod Covegd by il Repos
Fuwr Manr Day  Yearl To  {Monih, Gay. vearl From  IManih, Qay  ¥an To  (Monft, Day Yot

D Trassallong | n Ih
Pronacsshy Thig LTI T LY
Flapor Petod

a  To aonag s

b Rac oern snare o oullavs

[ Fede's s-are ol oullyes

4 Toia arligoaasd obogamsns

& Recipen gnare ol onldguadaied ciligatons

1 Fadara’ $hase of univpsadies SDhghidng

q  Tol Fedrg $hare S ol inas o and #)

bl Touu Fpdee X ordd Authgd e 1o s lunding penod

Wrcigated taance ol Faderal duddd (Lnd btk ine g
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2 Preregonyl 7] FradaiErune O Fwal O Foud
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17 Aomatks ATBCH Ay GEOVETESNOTE CRETSO mEDassaqy Of oformalon reduerad by Fagdery spdnsnag BQEAIy A COTIDNAMGE s QO]
legisianon

13 Corihcator  1eerdfy wo the beniof oy knowlrdge snd belinf that thin rlgnrt in correct and complete and that all outlaye and
uniiqubd sted cbligacions are for the purposes sed Forlh in Lhe ww ard documenu,

Tyoed o Prinjed Hame ard T Telachone (Ara cooe. AUmEalr R Brmi g |
Smalure o' Authorred Cert.l',mq Othpa Dalp Aepa= Sobmite
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REGULATORY GRANT PROGRAM
PERFORMANGE AND FINANCIAL REFORT
EXHIBIT X5-60R -1
FAGE 9

Standard Form 269A (cont'd.}

FINANCIAL STATUS REPORT
{Shart Form)
Please Lype or print legibly The follpwing genersl inetructions explain how (g use Lhe form Jself  ¥ou mey need
additignal information Lo complete certain items correctly, or to decide whethera gpecific item is applicable to this
award Ususlly. sueh information will be found in the Federal agency's grant regutations or in the lerms and

conditions of the award Yoy may also tontact the Federal agency directly.

Item

Entry

litem

Entry

1.2 and 3

Se|f-explanatory

contributions &pplied, and the nel incresse or
decrease in Lhe amounts owed by the racipient for

4 Enter the employer identification number ! '
assigned by the L5 Internal Revenue Bervice. goods and ather property received, for services
performed by employees, contraclors,
5 Space reserved for an sccount number or pther subgrantees and ather payees, arnd other
wentifying number nseigned by the recipient amounts becoming owed undsr programs flor
6 Chack ves only if this is Lhe |ast repart for the which no current gervices of performances are
period shawh in item B required, ruch as annuities, insurance claims,
and other benelit peyments
T Self-explanatery
i . L0k, Sell-explenatary
8 Unless you have received other instiuctions fratn
the awarding agency. enter the beginning and 10¢. Sell-explanatory.
ending dates of the current fundin vied If this
5 A :mlti-;.'ear program, the FEg:ra! agency 104 _Enter Il.he ampur_tl of unhq_uir:h_lt.ed obligalions,
might require cumulative reperting thraugh including wnliquidated obligations to subgran-
congeculive funding periods ln thual case, enter Le¢3 and conlraciors.
the beginning and ending dates of the grant Unliguidated cbligations on a cash basis ars
period, and in the rest of these instructiens, obligations incurred, but not yet paid On an
gubstitute the term “grant period” for “funding accrual bagis, they are obligations incurred, but
period ” for which &0 outlay has not yet bean recorded
9 Self-expignatory D nat inelude gny emounts on line 10d that have
1% The purpase of columne, |, 1T and [11is to show the been included on lines 10a, bor o
effect of this reporting period's transactions on On the final report, line 10d must be 7ete
cumuiative Mpancial status The amounts )
entered io column I will nacmally be the same &s 10e.[ g handi. Sell-explanatory
those in column 11T of the previsus report in the )
sarte funding perizd 1T this is the first or only i18. Seif eaplanatory.
report of the funding peried, leave eolumne L and 1lb. Enter the indirect cost rate in &fTect during the
U blark. If you need to adjust amounts entered reperting period.
on previous reports, footnote Lhe calumn | eotry ) ]
on this repart and attach an explanation. t1¢. Enter the amount of the besa against which the
rate was applied,
10e. Enter total program putlays less eny rebates,
refands. or sther credits For reports prapared on  11d. Enter the totat ameunt of indireel cogts charged

a cash bagis, eutlays are the sum of actual eash
dicbursements for direct costs for goedz and
services, the ameount of indirect expense charged,
the value of in-kind contributions applied, and
the ampunt of cash advances and payments made
to sub-recipients For reports prepared on an
acerual bagis, cutlays are the sum of actual eash
dishursements for direct charges for goods and
services, the amaont of indirect Expense
incurred, the value of in-kind eontributions

Tla.

Noke:

during the report pariod,
Enter the Federal shere o7 1the amount in 114

If more than one rate was in effect during the
peripd shown in item 8, attach a schedule
showing the bases againat which the different
rates were applied, the respective rales, Lhe
culendar periods thay were in effect, amounts
af indirecl exponss charged ta Lhe project, and
the Federa! ahare of indirect expense charged
tn Lhe project to date.

&F 34 A Eueh
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REGULATORY GRANT PROGRAM
PERFCRMANCE AND FINANCIAL REPORT

EXHIBIT X5-60R -2
PAGE 10
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REGULATORY GRANT PROGRAM
PERFORMANCE AND FINANCIAL REPORT S
EXHIBIT X5-GOR-2

PAGE 11
iNSTR IONS FOR COMP My REPORT M-51

Form D5M-51 has a twofold purpose:

1. At tha time that an appRcatlon Is submitted, Form QO5M-51 is used to pravide the program narrative
information.

2 At the deslgnated reporting tmes, Form QSM-51 is used to explalin what was accomplished with
the funds reported on Forms SF 269, SF 260A, or §F 271.

iled tnstryctiong.

1. Check the approprate box to Indicate the nama of the program for which the Form O5M-51 s belng
submittad.

2 Enter the name of the grant or cooperative agreement reciplent, the type of repor, the reporting
perod, and the grant number.

3 Enter the name of the program or project being reported.

4. Enter tha name of the parforming arganization, if different from the grant recipient.

5. Enter the performance report narrative.

Recipients shall submit a Performance Report, Form OSM-51, for each project or activity within a
grant which presents the fallowing Information:

A comparison of actual accomplishments to the goals established for the period. When the
cutput of a project or activity can be readily quantified, such guantitative data should be
ralated to cost data for computation of unit costs;

- if applicable, reasons why astablished goals were not met; and

Other pertinent Information Inclyding, when appropriate, analysis and explanation of cost
overruns ar high unit costs,

FEDERAL ASSISTANCE MANUAL



REGULATORY GRANT PROGRAM
PEHFORMANCE AND FINANCIAL REPORT

EXHIBIT X5-60R -2

PAGE 12
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REGULATCRY GRANT PROGRAM
FPERFORMAMNCE AND FINANCIAL REFORT

EXHIBIT X&0R -2
FAGE 13
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REGULATORY GRANT PROGRAM
PERFORMANCE AND FINANCIAL REPCRT
EXHISIT X5-60R-2

PAGE 15

INSTR M3 FOR COMPLETING T
QUANTITATIVE PROGRAM MANA: NT REPORT S5M-51 M-51B, AND OSM-51
TO A MPANY THE SEMI-A Al PEBFORMANCE REFORT M-5i

Gengral Instructions,

Forms O5M-51A, OSM-51B and OSM-51C {Sectlon A only} are to ascompany the Performance Report,
O5M-51, for each administrative and enforcement grant. '

Form OSM-51C is to accompany the Padformence Report, OSM-51, for sach SOAF operational grant.

Detailed Instructiong.

ltems 1, 2, 3, and 4, Self-explanatory.

Item 5. Information provided in appllcation.

ltem 68. Report semlannual actual guantitative activities.

Hem BC. Repot actual quantitative activ&ias at and of peﬁnrmanné pericd.
Item 7. Computa percentage of aciual accomplishments to budgeted activity.

FEDERAL ASSISTANCE MANUAL



REGULATORY GRANT PROGRAM
PERFORMANCE AND FINANCIAL REPORT
EXHIBIT X5-60R -3
PAGE 16

O WOk B | el T T
EXFPEE: Comebur 31, TRER
Fapsrwart Raurten §us et apn

T i wn T Irariruriin Bivier1.

MBE 'WEBE" UTILIZATION UNDER FEDERAL GRANTS, COOPERATIVE
AGREEMENTS, AND OTHER FEDERAL FINANCIAL ASSISTANCE

PART 1. (NEGATIVE REPORTS MAY BE REQUIRED}

1A, FEDERAL FIS0AL YEAR W REMORTING GUARTER (Chars sepmiveiis bou)
'1 1% O rmoctomes, Domum i oo ans [Jan ot
H FELERAL FiiANCIAL ASSIETANCE ABENC Y 3. AEPOATING RECHHENT [Mirne and Adcirms|

¥ Copartrmant howney. Bl domaumny Othcs. oo

2h RERCRTHG COMT AT PFHOHE W REORTIMG CONTACT DE

dd FRANCIAL AESISTANCE AQREEMEWT [0 NUMBER B FEDERAL FHAKCIAL AESIETANCE PROGRAM

AC. TYRE OF FEOERAL ABE'ETANCE AGREEMENT
[ arant ] COOPERATIVE AGREEMENT [ omER FEDERAL FIANCIAL ASSIETANCE

BA  PERDD WHEM PROCUREMENT UMDER TrE v A8 Wi
DGC R

HTART DATE EME: DAY

W AMOUNT OF TOTAL PROJECT #o MECIFIENTS MBEWBE GOMLS (Matae O flay procuremees cosany (kD e e
DOLLARE FLANMED FDR
FAOCUREMENT TrE FISCAL YEAR

) WBE - WHE “
80 WBEWEE PROCUMEMENT ACTOMPLSMED THIS QUARTER | BE.  MEGATIVE MEPDRT {Chack;
MAEE whr 7 st memmucTions

B COMMEWTS

H MALEE DF AUTHORZED NEPRESEMTATIVE TYLE

§ EONATUARE OF ALTHOMUZES MESREERNTATVE DATE

W iy § i L ] —— L AN POM i
SAFTIETEE: POk LIS IS FroseSe) by EESAETREIEN" OF ObT]
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MBE/WBE PROCUREMENTS OVER $10.000 MADE DURING REPORTING QUARYER
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FAGE 18

PAFEEWORE AEACCTION ITATEMENT:

The: el Teigrthts b 3 mimien o rempumimi pur Furtis,  ry eslninied
mrarnny b sy of Sl bty miaki all ke Pl bt

ralluring s wanies shoull b dirsl w e o g Sallewing

INSTRUCTIONS

MBEWEBE UTILIZATION UNDER FEDERAL GRANTS,
COOPERATIVE AGREEMENTS,
AND OTHER FEDERAL FINANCIAL ASSISTANCE
Standard Form 334

A General Inptnpctions:

MBEWEE utiizanon i¢ tassd on Exscutive Crders
11825 12138 and 12437 and DMBE Circulie A-102,
Swroard Form 234 must be compisted by recipimnis
of Faderal grants. COODRTHIVE BQPMMTMINIE, OF Other
Epcipral fnancul kedsance valued o BSO0.0D0' or
mois Bnd which mvolve procurement of supples,
SQUEMaN, CONStruction of Bervices 1o ccomplish
Federal ASSStRACH DrOGrams.

Racipmrts are requirsd 10 DO 1D BQENCY Sward
oHicials within one month followarg the #0d ol sach
Fadaral fcal year quarter (e Jancary 39, Aol 30,
widy 31 and Octobes 31) dunng whech ey procurs-
mant i axcess of 510,000 is actually eeecuted un-
der G RESISIRMCE SgreamEnt.

. Dafintdons:

Proc remant it the  scquaardion  throogh  orde-,
purchass, iasts or barer of supplea, sguipmant.
conpfruction of sanACeE nesdst to sccomphth Fed-
&2l ALELSIRNCE DROQIAMS.

A mnortty busress anterpese (MBE) 5 p businmss
concern than 6 (1) o isaxi &1 percan! ownad by one
of more mmonty individuals, or, 0 the chse of a
publichy cwned business, ot st 51 percan! of the
Rk i bwred By Ofvl Of MOrg Manocty ingnaduals:
and (21 whoss ish DuBindES OPECRtionE Bre Man-
oW a0 ATacied Dy Ohi of moms of the Moty
CWTHArS.

Trwre in no Mandard dafiniion of rwnoty NdrGues
uead By Al Federsl francial EMistance BOeNcHE.
Hawevar, racipenis shall prasume that meonty in-
orediuns incigde Blck Amencans, SNepRe A
cang, Marva Amencans, Asian Pacitic Americans, or
ot groups whows meenbars e 15und 16 B -
acvaniaged by the Small Business Ast & by the
Secretary of Commarce undes wection § of Execu-
tve Oroer 11625 The miporbng conlact B your
Fadera Grancinl sssistance SQBNCY AN proviee ad-
gditional informanar.

" Tewy a Ao moonay w tha ik " Apancy
ki Ramgecs o DFe brasoud' ikt e T il S $8 el
mpaen mparam w be o o e

A wormar busnats snterposs (WHEE) s & busness
concart tha e {1) © ast 51 percent owred By
O Of MO woman, of, in e case of a publicly
owred bumness, Bt lsast 51 parcsnt of the stock iz
Owrid by DRl Br IMGné woOmen, B, (2 whose duly
businmas pperations e managed and directed by
ol OF Monk Of the WomMen ownaTs

Busmais firma which are 871 percant cwned by mi-
porftz or woman, bul Are 0 hact managec and
operkied Dy hoo-mingrty FRdedulls 00 not Quidity
for mawbng MEBEWEBE procuremant Qoals.

Trae following affirmatren Knps for Jtilzing MEBES mnd!
WEEsS a8 suggesied:

1. eelupnn of MEEVWEEE on  sohotmion
ks

2.  Ansure MBEs WEES arw solCred onon thy
i dartihed.

3. When leasibiu, Sonde 1013 reguiremants
e emafler kst permi maeomom
MBEWEE participabon,

4, Whera feanble, establiish oelivery sched-
whrs which will wncoursge MBEWEE par-
Hemation.

& Encoutags use o the seraces of the LS.
Department ol Commerce’s WMinorty Busi-
nass Davelopmant Agency (MBDA| snd tha
U5 Small Busiress Adminration o iden-
tity MEERWEES.

& Raqurs that sach parfy to B subgrant, s
BOreeTANL,  Or  CONiTACH Eward ke the
affirTrtve $tep outingd har,

L. inpuctons for Fan |

1. Compiste Faders fiscal yenr and chack ap-
phicabin reporting  quarter, (Fedesal facal
yir fung from Deisber 1 Beough Septem-
bar 30.)

2. wlentify the Federsl financial pasistance de-
patnenl ot agency ingludmg tha buredd,
office Or othir BubECvity which sdminotars
your hepACill RESIEIRNCE BOMITHNL
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REGUIATORY GRANT PROGRAM
PERFORMANCE AND FINANCIAL REPORT

EXHIBIT X5-60A-2
PAGE 13

Bty or othar OQBNTAbON which & the rb-
o

Eipient the Feosral folncisl esslence
and tha pafscn 18 COMMGT GONCTINgG tas
Mpo.

AN, ApsHrance sgreametit Aumbee anaigrasd by

Frdaral financill Reticlinee Mphnly.

k. N wppropeiste, identty spacific deparment

o agatcy Fecersl fnancial BERFLENCE Pro-
rmmmnmmhmm.

Check (ype of Fecerl aEMTIRnCE.
wﬁm:mw:-wﬂﬂlmwh
wacuted.

InCludes procurament using Federsl hmds
plus mCipvant matching funds kg funeis
v CHhr EUTCRE,

Foron of will procuremnernt doldars recipi-
ont plans 10 EaEhd With WBEs o WHEX
this RECA! year, 'With the concyrancs of the
Fecars! fingncial SEEEmnce sgency. &4 far
shurs goal shall be dmemined by wach
rRCapeBnt,

Dollar wmourn of ot MBEWEE contracts
gwarced under this sthnce agreemant
i Quirter.

Chack only # DN DF MOMR PIBCUTETANTE D
sxoast o $16.000 wers exbcuted this ré-
portng Quaner but fe MBEWERE peocurs-
ments oocumad, Sgn and date teem and
fatom & 1o Fadersl fnansal semrance
Kency.

§. Adghonsl oommants  of  Axplanghons.
Pigasa rater to SoRCTic Ham number|s) A
ppOpribta.

7. Neme and toe of offical sdminiTRor o

j e i

8. wm-mm.m.mwm

mithed

0. inpnactiond for Fan |l

For sach MBEWHE procuremant we B10.000

under it AR agreemant during the

i . n e | g on.
BisC repoTt on Indivicksl MEEWEE

wmmnuuthumnlm.mniluwnm
toward

£

a4 O prim Contracion. ciude ai guality-
g secohd ter !
mrngudm:ofmnhfm j
procurpmant ocoumid.

Chack MBE or WEE.

Dol valus of procuremant.

Bt of wnded, Shown &5 month, Gy, e
Using codes N the botiom of tha form,
ity typs Of produtt or BRVICH ncquined
tupugh thin procuremant (g, smer 1 ]
ngriculture, 2 # mining, ).

£ Hame snd Modesss ol MBE'WBE i,

"o ww
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CHAPTER 5-65
OVERDUE REPORTS

5-65-00
10
20
10
40

50
&0

5-65-00 PURFQSE

Purpose

Folicy

Applicability

Fleld Office Actions to Obtain Reports

Waiver of Reporting Requlrements and
Extension of Due Dates

Fund Cutoff

Additional Actions

This chapter provides guidance on actions to be taken on overdue reports.

5-65-10 POQUICY

A The timing and content of reports requlred as a condition of a grant shali be In accordance with Lhe

guidelines In Chapter 5-60.

B. When reports are overdus, OSM shall take vigorous and effective action ta obtain therm with due
concarn for reclplent rights and program needs.

. As stated In condition #15 of the grant agreement, "No subseguent [requistory or reclamation)
grants, monetary increase amendments, of time extsnsion amendments shall be approved unless
all overdue final performance reports have been submitted by the recipient to the appropriate Field
Office.  Exceptians to this policy can be approved only by the Deputy Director, O5M ar his

deslgnes.”

§-65-20 APPLICABILITY

This chapter applies to all OSM financlal assistance programs that require the recipient to submit

progress, financial, or ather reports.

FEDERAL ASSISTANCE MANUAL



OVERDUE REFORTS

PAGE 2

5-65-30 EIELD OFFICE ACTIQNS TO OBTAIN REPORTS

A

5-6540

Remindgr. Frior to the end of tha reporting period, the FOD shali notify the reciplent of the due date
for submittal of financial and /or perfermance reportis) requlred as a condilion of the grant, This
will prevent reporting delinguencies due to mere oversight on the part of recipients and so reduce
the need for the actions described In this chapter.

First Letter. If & repart is not submitted by the due date, the FOD shall call the recipient to provide
notification of the delinguency, request the repart(s) and estabiish a revised due date for the
report(s). The conversation shall be confirmed in & lettar ta tha reclpient, which shall also state that,
if the reportfs) cannot be subimitted by the revised due date, the recipient shauld explain the reason
and state the date by which OSM will receive the reportis}. A copy of this letter will be sent to the
AD-FO, DFW, and appropriate AD-SC. Saee sample letter at Exhibit X5-85-1.

nd Letter. If nelther the report{s) not an acceptable explanatlon is submitted by the revised
cdus data, a second fetter shall be sent by the FQD to the recipient stating that failure to submit the
report within 30 days of the date of the lelter may result in suspension or termination of the grant
or cooperative agreement, withholding of any additional awards for the project. and possibly
additional and sven more severe enforcement actions. See sample lettter at Exhibit X5-65-2.

WAIVER OF REFORTING REQUIREMENT AND EXTENSIONS OF DUE DATE

The FOD may walve a reporting requirament only befora the dus date for the report{s). The
approval to waive a reporting requirement shall be based on the premise that the purposes for
which the report is to be used will be accomplished through other means, I a reporting
requirement is waived, the FOD shall notify tha grantas in writing, with copias to AD-FO, DFM and
approprigte AD-SC,

When a report |5 overdue, the only acceptable reasons for setting a new due date shall be that the
repart cannot be furnished in a timely manner for reaszons legitimately beyond the control of the
recipisnt. The recipient shall be informed or reminded of this policy in the first letter sent when a
repart becomeas gverdUe ar in the notice of payment withholding.

if, at any time, the recipient does provide an acceptable explanation why tha cverdue report cannot
be submitted by the scheduled dua date. a new due date shall be set. Further extensions of the
due date should only be given if justified. Any letters setting e new due date shall advise the
reciplent that failure to meet the revized due dates may result in fund cutoff and the possibility of
additional ar even mora severe enforcement astlons,
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