4

OFFICE OF SURFACE MINING

U- S DEPARTMENT OF THE INTERIOR| S5t Number:

ADS-17

RECLAMATION AND ENFORCEMENT | ™ ro ™ homoer

DIRECT[VES SYSTEM ?‘": 8/8/88

Subject: Loan of Government-owned Perspnal Property
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Approval: : : _Q Title: peputy Director

Purpoge. This directive mets forth policy and procedural guidance on
the

paning of Government-pwned personal property to Federal and non-

Federal entities by the Office of Surface Mining Raclamation and
Enforcement {OSMRE).

pefinitions. For the purposs aof this directive, the following
delinitions are furnished:

Aa

b

2

Personal Property 1le property of any kind or an intarest
therein, except (1) real property, (2) records of the Faderal
Covernment, and {3) naval vesazls of the following categoeries:
battleskips, cruisers, aircraft carriers, degtroyers, and
gubmarinee. Specifically, pereonal property includes all
equipment; materisls and supplies; and museun itens which include
antiques, artifactws, natural history speciomens, and other items
of mugseun collections. It does not include property which is
incorporated in, or permanently affized to, real property.

Personal Property Management ie a process and system for
controlling the acquieition, receipt, storage, issue, utilization,
maintensnce, protection, accountablility and diapoeal of perwonal
property to beat eatisfy the program needs of the agency. )

Property &cnuuﬂtahillt% 18 the obligation of the officlal
designated to establish and maintaln adequate daetailed property
accountability records, and safeguards to ensure effective conrral
over the property wnder hia administrative jurisdiction. This-
obligation may mot be delegated to other anployees, although the
recordkeepiog function, and responwibility for tha use, care and
safekeeping of property may be assigned to otbers.

Contractor Inventnrg {s any property {including
Goveroment—furnished property) scquired by or in the
poasession of & contracter or subcontractor uandar a

contract, grant, or cooperative agreement purasuant to
the terms of which title ip wveated in the Government.




i. Custodial Property Cfficer (CPO).

{1)

(2)

The CPQ is the cperating official under whose daily
conttol and supervision the property 1s located. The
CPD ie responsible for ensuring thet cognizant employees
who are assigned such property exerclae proper use,
care, operation, malotenance and salekeeplng cof all
personal property under his control. The CPO provides
toe the APD documentaticn as required on all actions
affecting the personal property within his jurisdiction.
The CPO shall be designated in writimg by the APO.

For conttactor foventory, as defined herefn, the CPO
shall be an employee &f the contractor/subcontractor,
grantee, or caoperator, with responsibillities described
herein as though that person were an agent of the
Government. This individual shall be desigmated by the
contractor, grantee or cooperator as the key parson
respunsible for assuring accountability for the
Covernment property. This person 1is expected to
maintain communications with and transmit documentation
to the Contracting/Grants Officer who 1s the APO for the
regpective Government property.

3. Policy/Procedures.

a. Backaruund.

(1)

(2)

The Faderal Property Management Regulations, 41 CFR i01-
25.100, states: "Except 1o emergenciss, Government
personal property and non-petsonal setvices shall be
uged only for those putrposes for which they were
obtalned or contracted for ot other cfficlally—
designated purposes. - Emergency conditions are chose
threatening loss of life and property.” Ae usad
therein, "nen-persomal services” Includes property on
inter-agency loan or lease.

The Interinr Property Managewent Regulations, 410 DM
114-60.201, states: "No officer or amplovee of the
Department shall use or autherize the use of Goveraoment
property for other than cfficlal purpeses.™ It 1is
further atated in that section, "Government—owned
persanal property may be furnished for use ouly when
specific auchoricy exists to do so, and then only withino
the ascope, purpoee, and limitarfons as stated in the
authoricy. Such authority may exist when the use of
Government-owned property has been authorized within the
written termg and conditions of a legally executed



(2)

Requests from other bureaus of the Department of the
Interdior or from cther Federal agencies for the loan of
OSMRE equipment to assist in their operatioms without
any OSMRE participation may be honored provided that all
of the following conditicne are met:

(&)

(b}

{c)

& determination 18 made, through
contact with both acquisition and
program managars, that the loaning
facility 18 not in process of
procuring simllat equipment and
that the loan will not be a
slgnificant datriment to OSMRE
programs. This detetmination shall
be made by the {5HMRE official
authotlzed to execute the
interagency loan agreement.

& representative of the bortowlng agency
8igns an Interagency loan agresmant
comoitting the borrower to the return or
replacement of the property in good, usable
conditien at c¢ompletion of the agreement
perlod. The date by which the property 1s
expected to be returned sghall he apecified,
with earlier return providad for upon 30 days
written notice to the borrowing agency. The
loan periad way nor exceed one year, renewable
annually.

The OSMRE facllity copy of the loan agreement
ghall contain, or have attached thereto, a
glgnad receipt for the property. Form DI-
105, "Becelpt for Property™, shall be
exacuted and affixed to the memorandum
agreement. The cognizant APD of the (SMRE
facility loaning the praperty shall retain a
copy of thie documentmation and relieve the
former OSMRE Custodial Property Officer of
responalbiliry until the property i1s Teturned.
A copy of the documentation shall be sant to
the ragpective DSHRE officisl responsible for
inclusion in the accountable property records
gystem.



panagement controls as any other accountable property
held by OSMRE. Such property shall be tagged
ldentifying it as Government property. The APO i
regpounsible for the tagging and ensuring that the
sfficlal accountable property records reflect the
current property asslipnment. To accomplish this, the
APG will ensure that 2 form DI-105 “"Recelpt for
Property” 1a executed at the time a loan actiom is
initiated. The DI-105 form will be forwarded by the APD
to the respective OSMRE official responsible for
inclusion Iinto the accountable property records system.

(2) The Contracting/Grante 0fficer, or other respective APO,
will ensure the accomplishment of annual physicsal
inventory of loaned, Government-owned personal propetty,
and the reconcliiation of any discrepancles revealed by
such inventory. The desipgnated CPO is responsible for
providing the APQ with an annual certified inventory of
all loaned property. Within thircy (30} days following
cempleted lonventories, certified reports will be
provided to the PMO by the Contracting/Grants Officer or
other respective APGQ. Reference OMB Circular A-102,
Attachment N, concernlng annual lnoventory requirements
for Federal grantees.

& Reporting Reguirements.

a. Transmittal of Forwm DI-105 "Recelpt for Property” to personal
property management records systen

b. Certified annual inventory report by CPO to APQ.
S References.

a. D0l Departmental Manual, Parr 410, 41 CFR 114-60 Perscnal
Property Management Regulations

b. 41 CFR 101. Federal Property Management Regulations
¢- 4B CFR 1-52.245, Federal Acquilsition Regulations
d. Supplement to DOI Department Manual, Part 505

OB Clrcular A-102, Attachment W

CHME Circular A-101, Attachment N

e. OSMRE Property Manageuwent Responsibilities chart daced 5-1-87.

5. Effect on other Dacuments. None

7. PEffective Date. Upon Issuance

B. Contact. Division of Managswent Services, Policy and Evaluatiom
Branch {202} 343-5447.
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issuad By: [(Name and Titla) , Date (ssued:

Il is undetsiood that 1 am parsanally responsible for the propamy lisied herson and Ihat it any of ihe property is lost, stolen, damaged o
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