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important with regard to the number of times each exemption isused (V.B.3.a.)

I.  (ToBeCompleted By The Department)
[I.  (ToBeCompleted By The Department)
[11.  Definitionsof Termsand Acronyms Used in the Report
A. Bureau specific acronymsor other termsincluded in each report.
(To Be Completed By The Department)
B. Basicterms, expressed in common ter minology.

1

FOIA/PA Request — Freedom of Information Act/Privacy Act
request. A FOIA request isgenerally arequest for accessto
records concerning a third party, an organization, or a
particular topic of interest. A Privacy Act request isarequest
for records concerning oneself; such requests are also treated
as FOIA requests. (All requestsfor accessto records,
regardless of which law iscited by therequester, areincluded
in thisreport).

Initial Request —arequest to a Federal agency for accessto
recordsunder the Freedom of Information Act.

Appeal —arequest to a Federal agency asking that it review at
a higher administrative level a full denial or partial denial of
accessto records under the Freedom of Information Act, or
any other FOIA determination such asa matter pertaining to
fees.

Processed Request or Appeal —a request or appeal for which
an agency hastaken afinal action on the request or the appeal
in all respects.

Multi—track processing —a system in which smplerequests
requiring relatively minimal review are placed in one
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processing track and mor e voluminous and complex requests
areplaced in one or moreother tracks. Requestsin each track
are processed on a first-in/first-out basis. A requester who has
an urgent need for records may request expedited processing
(see below).

Expedited processing —an agency will processa FOIA request
on an expedited basiswhen arequester has shown an
exceptional need or urgency for the recordswhich warrants
prioritization of hisor her request over other requeststhat
weremade earlier.

Simplerequest —a FOIA request that an agency using multi-
track processing placesin itsfastest (nonexpedited) track
based on the volume and/or simplicity of recordsrequested.
Complex request —a FOI A request that an agency using multi-
track processing placesin a slower track based on the volume
and/or complexity of recordsrequested.

Grant —an agency decision to disclose all recordsin full in
responseto a FOIA request.

Partial grant —an agency decision to disclosearecord in part
in responseto a FOIA request, deleting information
determined to be exempt under one or more of the FOIA's
exemptions; or a decision to disclose somerecordsin their
entireties, but to withhold othersin whole or in part.

Denial —an agency decision not to release any part of arecord
or recordsin responseto a FOIA request because all the
information in therequested recordsisdetermined by the
agency to be exempt under one or more of the FOIA's
exemptions, or for some procedural reason (such as because no
record islocated in responseto a FOIA request).
Timelimits—thetime period provided by the Freedom of
Information Act for an agency to respond to a FOIA request
(ordinarily 20 wor king days from proper receipt of a

" perfected” FOIA request).

" Perfected" request —a FOIA request for recordswhich
adequately describes therecor ds sought, which has been
received by the FOI A office of the agency or agency component
in possession of the records, and for which thereisno
remaining question about the payment of applicable fees.
Exemption 3 statute — a separ ate Feder al statute prohibiting
the disclosur e of a certain type of information and authorizing
itswithholding under FOIA subsection (b)(3).

Median number —the middle, not aver age number. For
example, 3, 7, and 14, the median number is7.

Average number —the number obtained by dividing the sum of
a group of numbers by the quantity of numbersin the group.
For example, of 3, 7, and 14, the average number is 8.



V.

V.

Exemption 3 Statutes

A.

B.

C.

List of Exemption 3 statutesrelied on by bureau during current fiscal
year and number of timesinvoked. (Provide the completetitle and
citation of the statute used by the bureau/office.)

Brief description of type(s) of information withheld under each statute
(Be specific with regard to information withheld.)

Statement of whether a court has upheld the use of each statute. If so,
then cite example (To be completed by SOL.)

Initial FOIA/PA Access Requests

A.

Numbers of initial requests.

Even though arequester may ask for several items, e.g., copies of four
audit reports, this still only constitutes one request.

Thetotal of numbersin lines 1 and 2, minusthe number in line 3,
should equal the number in line 4.

1.  Number of requests pending as of end of preceding fiscal year:
0
2. Number of requestsreceived during current fiscal year: 54
3. Number of requests processed during current fiscal year: 46
4. Number of requests pending as of end of current fiscal year: 8
Disposition of initial requests.

Thetotal of the numbersin lines 1,2,3, and 4 should equal the number
in line V.A.3 (number of requests processed).

Please note, each request should be counted just once under V.B
depending on how the majority of the documents were handled. For
example, if arequest is" partially granted" and a few documentsare
referred to another agency for response, the request should be
counted just onceasa " partially granted” request (thisappliesto the
majority if therecords).

1.  Number of total grants: 24
2. Number of partial grants: 2
3. Number of denials. 0

Even though more than one exemption may be invoked for
each denial, it still only constitutes one denial.

Include fee waiver denialsunder V.B.4.d, " fee-related r easons"

A "norecord" response doesnot constitute a denial which
would be reported under 3 —these should be included under
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V.B.4.a, " No Records."

a. Number of timeseach FOIA exemption used (counting
each exemption once per request)
1. Exemption1l: 0
2. Exemption 2: 0
3. Exemption 3: 0
4. Exemption4:1
5. Exemption 5:; 2
6. Exemption 6: 2
7. Exemption 7(A): O
8. Exemption 7(B): O
9. Exemption 7(C): O
10. Exemption 7(D): O
11. Exemption 7(E): O
12. Exemption 7(F): O
13. Exemption 8: 0
14. Exemption 9: 0
4.  Other reasonsfor nondisclosure (total): 20
Norecords: 15
Referrals: 0
Request withdrawn: 3
Fee-related reason: 1
Records not reasonably described: 0
Not a proper FOIA request for some other reason: 1
Not an agency record: O
Duplicate request: 0
I.  Other (specify): O
VI. Appealsof Initial Denials of FOIA/PA Requests (To Be Completed By The
Department)
VIl.  Compliancewith Time Limits/Status of Pending Requests
A. Median processing timefor requests processed during the year.
1.  Normal Processing
a.  Number of requests processed: 44
b. Median number of daysto process: 13
2. Multi—rack Processing
a. Simplerequests (if multiple tracks used)
1.  Number of requests processed: 1
2.  Median number of daysto process. O
b. Complex requests (specify for any and all tracks used)
1. Number of requests processed: 1
2.  Median number of daysto process: 55
3. Expedited Processing
a. Number of requests processed: 0
b. Median number of daysto process: 0
B. Statusof pending requests.

SQ ~D 20T QO
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111.

IX.

1.  Number of requests pending as of end of current fiscal year: 8
2. Median number of daysthat such requests were pending as of
that date: 10

Comparisonswith Previous Y ear (s)

A.

B.

C.

Comparison of numbersof requests received:

50% increase from FY 2004

Comparison of numbers of requests processed:

39% increase from FY 2004

Comparison of median numbers of daysrequests were pending at the
end of FY 2004:

100% increase from FY 2004

Other narrative statements describing agency effortsto improve
timeliness of FOI A responses and making recor ds availableto the
public, e.g. backlog reduction efforts, training activities, public
availability of new categories of records:

Costs/FOI A Staffing

A.

Staffing levels:
1.  Number of full-time FOIA personnel: O
2. Number of personnel with part-time or occasional FOIA duties
(in total work-years): 1.76

(For example, if one employee spends 10% of histime on
FOIA, another 25%, and a third employee 50%, the total
would be .85 work years.)

3. Total number of personné (in work-years): 1.76

(For example, if thereare 5 employeeswho areinvolved in
FOIA/PA mattersfull time, and 3 employees working on
FOIA/PA matterspart timefor atotal of .85work years, the
total under line 3 would be 5.85 work years.)

Total costs (including staff and all resour ces):

The salaries (or portion thereof) of the FOIA Officer/Coordinator ()
and othersinvolved in administering/implementing the FOIA
Program, including clerical support (include under 1 and 2 if
applicable). For purposes of thereport, usetheindividual'ssalary
plus 16% for benefits.

Cost to provideor attend training (include under 1).
Feeswhich are waived or not recovered, including those instances

wherethefeeis $15 or under, provided that arecord of such feesis
maintained as backup information (include under 1) — Program Staff



XI.

Only.

The cost to develop and maintain the bureau's FOIA home page
(includeunder 1).

1. FOIA processing (including appeals)
a. Staff: $103,514.00
b.  Other: $6,072.00

2. Litigation-related activities (estimated)
a. Staff: $0.00
b.  Other: $0.00

3. Other Administrative Costs: $0.00

4. Total Costs: $117,480.43

5. Comparison with previousyear(s) (including % of change): -

8.14%
C. Statement of additional resources needed for FOIA compliance
(To Be Completed By Office of Surface Mining)
Fees

Thisincludes chargesfor search, review (commercial userequestersonly),
document duplication, and any other direct costs per mitted under agency
regulations.

A. Total amount of fees collected by agency for processing requests:
$477.79
B. Percentage of total costs: 0.41%
FOIA Regulations (Including the Fee Schedule)

A copy of DOI's FOIA regulations, including the fee schedule (43 CFR Part
2,Subparts A & B) may befound at the following Internet Address:
http://www.doi.gov/foia/foiar egs.html. A copy of theregulationsin paper
form may be obtained by contacting the Departmental FOIA Officer (seel A,
above).
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